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APPLICATION FOR A UNIVERSITY MEMBERSHIP CARD (UCARD) NEW STUDENT IN 2008 - 2009
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Please affix with paper glue a current passport-sized (about 35 x 45mm) photograph here.  

Do NOT use staples or tape or paper clips.

Write your name on the back of the photograph in case it is detached from the form, and complete the following information in BLOCK LETTERS.

Family Name 


Forename(s) 


Registration Number (Office Use only)
Date of Birth 


	


Type of Student –The Institute for Lifelong Learning
THIS FORM SHOULD BE RETURNED WITH YOUR APPLICATION TO REGISTER FORM TO: (Please note the photograph you send cannot be returned to you)
Registry Services

The University of Sheffield

SHEFFIELD

S10 2TN

United Kingdom

Former students wishing to re-activate an existing UCard for another course should contact the Student Services Information Desk in the main Student Union building. 
Telephone 0114 222 1299.  Please do not  apply for a UCard if you are on another programme of study at The University of Sheffield and already have one.
PLEASE READ THE NOTES ON THE BACK OF THIS FORM.

SOME NOTES ON YOUR UNIVERSITY MEMBERSHIP CARD 

Your UCard is not just an ID card, but the key to many of the facilities provided by the University and the Union of Students. It gives you:

· membership of the Union of Students, with access to Union facilities and functions, as well as discounts at a number of retail outlets, and on tickets for travel and entertainment;

· access to the University Libraries - the barcode on the card is used to check your record on the Library computer system;

· access to the self-service Printing and Photocopying system - remember your card can be pre-loaded with money to use this system, so it is important that you report it immediately if your card is lost or stolen;

· a means of operating swipe-card operated doors and car-park entrances; 

Because it bears your photograph, the UCard can be used to establish your identity when required both on and off the University campus including examinations. However, you should also expect to show your current Registration Statement if you are collecting a cheque, or any other item of value at a venue where your current registration status cannot be confirmed immediately by the issuing staff.

YOUR UCARD IS VALUABLE: LOOK AFTER IT CAREFULLY.  IF IT IS LOST OR STOLEN, CONTACT THE UCARD OFFICE IMMEDIATELY ON 0114 222 3050 

· UCard problems can be dealt with by the Student Services Information Desk in the main Union of Students building.

· Replacement UCards cost £5 (subject to review). You will need some form of identification with you when you come to collect your card. We cannot accept either cheques or credit cards in payment for UCards. (If your card has been stolen, we will replace it free of charge on production of a police crime number.)
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