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Centre for Inquiry-based Learning

in the Arts and Social Sciences
CILASS ROOM BOOKING REQUEST FORM 2009
Please submit a separate form for each room requested
Details

	Name:
	

	Department:
	

	Contact Tel:
	

	Contact Email:
	


	Module/Course code:
	

	Module/ Course title:
	

	Number of Students/Participants:
	


	Has this module been developed as part of a project funded by CILASS? YES/NO:
	

	Will you be employing IBL techniques in the session:
	

	Please indicate how the space will be used to support your IBL activity:
	


Centre for Inquiry-based Learning

in the Arts and Social Sciences
Teaching weeks:

(see Room and Parking Services Academic Calendar link on the CILASS website at www.shef.ac.uk/cilass/learning-spaces and enter the details of the weeks you wish to book)
	Date(s) From/To:
	

	Day of the week(s):
	

	Timetable week(s):
	

	Time From: 

(use 24hr clock)
	

	Time To: 

(use 24hr clock)
	


	Room code/name:

(enter the code or the name of the room you wish to use)
	


Centre for Inquiry-based Learning

in the Arts and Social Sciences
User requirements
	Which special features of the room do you plan to us?
	

	Will the room be used for group work?
	


	IT/AV equipment:

Please specify the IT/AV equipment you wish to use. If your requirements differ each week please be specific. See the CILASS website at www.shef.ac.uk/cilass/learning-spaces for more details of what is on offer in each room and the available additional equipment


	

	Training and Technical Support:

CILASS recognises that teaching and learning in these new collaboratories and other spaces can be a challenging experience for both students and staff. If you need assistance (pedagogical or technical) with any of the technology you plan to use in advance of your sessions please outline your request and one of our support team will contact you

	


Please submit this form by fax to 0114 222 5279 or by e-mail to Sheila Corry on S.J.Corry@sheffield.ac.uk.  Your booking request will be confirmed by email by Thursday 30th July 2009.

The CILASS Team

April 2009
