Conference Support Fund Guidelines 2011-12
Criteria: Applications can only be made for giving original research papers at major national or international conferences. Attendance at a conference or being a discussant does not qualify for this fund.  All claims will be scrutinised by Research Committee, who will give priority to colleagues giving papers at the more prestigious international conferences. 
For academic staff, applications are limited to one application to attend a conference in the financial year (August to July).  
PhD students are entitled to apply more than once in any financial year (with the support of their supervisor) but should note that priority will be given to those who have not previously applied.  We anticipate PhD students will usually apply in the third year of study (for full time students) and that it is unlikely that funds will permit more than one application to be funded.

Applications to attend APSA must be made retrospectively. If granted, refunds will come out of the budget in that financial year (i.e. those who attended APSA in September 2011 can apply in October 2011, but those who will be attending the conference in September 2012 must apply in October 2012 as payments will have to be made out of the 2012-13 budget).
Limits: 
£100 for conference fee. 
£75 for accommodation per night for a maximum of three nights 
For events held outside Europe a maximum travel allowance of £600 is claimable, for events held on mainland Europe a maximum travel allowance of £200 and for events held within the UK, a maximum travel allowance of £150.

Restrictions: 
Staff with grants including money for conference attendance are expected to call on this resource (where applicable) before applying to the CSF, and all staff are encouraged to seek alternative sources of funding. All PhD applications must be accompanied by a supporting statement from the supervisor explaining how the presentation will benefit the PhD student and confirming that the student has exhausted any available funding from his/her sponsor.  PhD students should also approach relevant subject associations (e.g. PSA/BISA) who have extensive subsidies for postgraduate students attending their conferences).
Applicants will be notified after Research Committee has met as to whether their request has been successful, and will then submit expenses using the Grey Form as normal.


Conference Support Fund Application Form

Name of Applicant:

Title of Paper:

Title of Conference: 

Location of Conference:

Date of Conference:
Have you applied to this fund in the 2011-12 academic year?  Please circle.

Yes

No
Amount requested (please include a total)
	Conference Fee
	

	Accommodation Costs
	

	Travel
	

	Total
	


Supporting Statement by Supervisor (if PhD Student):

