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Examiners are also requested to make some time to discuss the candidate’s Doctoral 
Development Plan. The candidate is required to undertake a training needs analysis prior to 
submission of their transfer report, and to use this as the basis for their development plan for the 
remainder of their research programme. Copies of these documents should be submitted along 
with the transfer report. The examiners are requested to comment on the development plan. If, 
on reading the transfer report, or during the course of the interview, they have identified an area 
of training that has not been considered by the student when formulating their development 
plan, they should highlight this during the interview. 
   
Completion of MPhil to PhD/MD Transfer Report Form 
 
At the end of the interview, the examiners are requested to complete the transfer report form, 
which is enclosed here, and available as a download from 
http://www.shef.ac.uk/medicine/current/postgraduates/procedure.html 
 
Constructive feedback on how the student’s report and/or viva performance might be improved 
is welcomed.  
 
Doctoral development plan 
 
The examiners are requested to discuss and comment on the student’s proposed development 
plan for the remainder of their research programme. Is it a clear and credible plan? Also, if, 
during the course of the viva voce, the examiners have identified any areas for targeted training, 
these should be highlighted in the report. Also, if the required regulatory procedures for 
continuing the work (e.g. ethical and research governance approval) are not in place, please 
make a note of this in the report.  
 
The recommendation 
 
There are two possible recommendations.  
 
YES: The student’s transfer report and viva performance reaches the standard acceptable for an 
MPhil and the student is recommended for transfer.   
 
 
REFER TO COMMITTEE: The student’s transfer report and viva performance does not reach the 
standard acceptable for an MPhil and the examiners feel that the student should submit their 
work for the degree of MPhil only, or the examiners are unable to come to a decision regarding 
transfer and agree to refer the decision to the School Graduate Research Committee (SGRC). 
The student’s progress will then be evaluated by a panel of the SGRC, usually comprising the 
Departmental PGR Lead, the SGRC Chair, and other members of SGRC where appropriate. The 
assessment will include progress in the RTP or DDP, laboratory notebooks, supervisor statements 
etc.    
 



The table below provides some guidance to examiners considering a “REFER TO COMMITTEE” 
decision.  
 
Criteria used to guide examiners considering a “refer to committee” decision.  
 

“refer to committee”  

 Failure to submit a transfer report and/or attend for interview giving no reasons and 
despite repeated attempts (3) at communication.  

 
 Failure to submit a transfer report within 1 week of the set date or failure to attend the 

oral interview without due reason. 

 The transfer report is written by a third party.  
 

 The transfer report is generally poorly written and/or incomplete and/or the candidate is 
unable to present their work orally in a reasonably clear manner. 

 In the opinion of the assessors, the student has not performed a large portion of the work 
presented in the transfer report.  

 The student is unable to communicate effectively the background to, the methods, results 
and/or discuss the nature of the research being performed.  

 
 The candidate does not understand and/or is unable to describe adequately the majority 

of the methods used in the project. 
 

 The clarity of the results section and/or depth of discussion is poor. 

 The student and the transfer report fall short of the acceptable standard for an MPhil 
thesis.  

 The candidate appears to have had no ideas about either the current or future work 
programme.  

 
 The candidate is unable to provide ideas for future work and/or is unable to discuss the 

limitations of their project. 

 The report is poorly written and/or incomplete and/or the candidate is unable to present 
their work orally in a reasonably clear manner. 

 
 The candidate has a ‘poor’ understanding of the background to the work and/or of the 

impact of their research in relation to the field of study. 

 The candidate has a ‘poor’ understanding of the background to the work and/or of the 
impact of their research in relation to the field of study 

 
For clarification, the University requirements for the Degree of Master by Research are shown 
below:  
 
Before the award of MPhil, each candidate is required to complete a prescribed period of research, 
and:  
(i) present a thesis that must either contain a record of research carried out by the candidate and  
(ii) pass an oral examination in matters relevant to the subject of the thesis  
 
The Examiners are required to review the thesis, and in doing so, should be satisfied that it:  
 • Contains a record of the research carried out  
 • Displays a good general knowledge of the area of study  

• Shows comprehensive and detailed knowledge of some part or aspect of the study 
 


