
Submit Application 

If you wish to discuss an application before preparation, 

please contact  your Department Grant Review  

Coordinator via your Department’s dedicated grant  

review email address or the Grant Board on   

med-grantboard@sheffield.ac.uk  

Prepare Draft Application 

Obtain University Authorisation - from research office 

Submitting Grants in the Medical School 

Complete Application -  

include costing information from research office 

Obtain School Authorisation - from head or deputy head of your department 

Complete URMS Form  

(academic secretary) 

Send draft application with request for  

internal review to your department’s  

dedicated grant review email address or 

the grant board 

Submit URMS Form for  

Authorisation  

Send to your department’s finance 

leader 

Revise Application -  

taking into account reviewers 

comments 


