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Supervisor Guide to the Online Ethics Review System
Log in to the system at: ethics.ris.sheffield.ac.uk 

Online Ethics Review screen
You will see a dashboard screen like the one shown below. From here you can manage all features of the ethics review system that you are involved with. To begin a new application select the ‘New Application’ button. To return to a previous application (submitted or incomplete), select ‘My Applications’.Log out here



[image: ]Notifications – this tells you the most recent activity within your Ethics account
New Application
My Applications


When one of your students has submitted an application, you will receive an email notification, and when you log into the online ethics system you will see this page:
[image: ]You will see the application in your notifications, and will be asked to perform a supervisor check



[image: ]You can download the application as a PDF to read at your convenience


You then need to check the application to ensure the student has met all of the necessary criteria. All text boxes should contain information (rather than n/a), and the student should fully address the issues. If you feel the student has failed to address the question at any point on the application, you are able to add comments.

[image: ]A text box opens for you to type comments

At the end of the application you will be asked if the student needs to make revisions to the application. If you select ‘yes’, the application will be returned to the student to make these revisions, after which you will check the application again.
If you select ‘no’ the application will move to the next stage of the ethics review process.
[image: ]You are required to sign a declaration to say you are satisfied with the application as the supervisor.

PGR Applications
If the application is a PGR application, it will then be sent to the ethics administrator to assign three independent reviewers.
PGT/UG Applications
If the application is from a PGT or UG student, you will be asked to assess the risk of the project as low or high risk. Check with your department if you are unsure how your department operates the high/low risk application process.

[image: ]Are you reviewing the project?
Select high or low risk as appropriate

You will be asked if you are reviewing the project. Check with your department if you are unsure of departmental protocol.
If the project is low risk you will be able to review the project immediately, and the project will be returned to the student as soon as it has been checked by the ethics administrator.
If the project is high risk you will be able to review the project once the ethics administrator has assigned a second reviewer for the project.

[image: ]
Once you have given a final decision on the project, it is checked by the ethics administrator and returned to the student.

[bookmark: _GoBack]
If you need any assistance, please contact p.haughton@sheffield.ac.uk. If you have an urgent technical issue with the system, please contact support@epigenesys.co.uk.   
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Application 000083 & Download as PDF
Please read through and check this application. Comments can be made on specific questions by clicking the 'Add comment link.

Section A: Applicant details

Created: Last updated:

Thu 20 March 2014 at 09:46 200372014

First name: Department

Guillaumette ‘Town and Regional Planning
Last name Date application started
Haughton Thu 20 March 2014 at 09:46
Email Applying as:
‘ghaughton@sheffield.ac uk Postgraduate research
Programme name: Research project itle

PhD My project

Module name:

na

Section B: Basic information

1. Supervisor
Name Email
Guillaumette Haughton p haughton@sheffield.ac.uk
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Section G: Declaration

Signed by Date signed
ghaughton Thu 20 March 2014 at 09:50

Supervisor check

Changes to application

Does the student need to make revisions to the ethics application?
OYes [@No

Declaration

In signing this supervisor declaration | am confirming that:

- The research ethics application form is accurate to the best of my knowledge and belief.

- The project will abide by the University's Research Ethics Policy: https://www.shef ac ukiris/other/gov-gthics/ethicspolicy

- The project will abide by the University's Good Research & Innovation Practices Policy: hitps:/www shef ac uk/ris/otherigov-ethics/grippolicy

- Subject to the project being ethically approved, | will undertake to ensure that the student adheres to any ethics conditions that may be set

- The student or supervisor willinform the Ethics Administrator of significant changes to the project that might affect the answers to the questions in this form.

- 1am aware of the need for the project to comply with the requirements of the law and relevant guidelines relating to security and confidentiality of personal data, including the
need to register when necessary with the appropriate Data Protection Officer (within the University the Data Protection Officer is based in CICS). | will ensure the student is aware
of their responsibilities in this respect.

- 1 understand that the project, including research records and data, may be subject to inspection for audit purposes, if required in future.

- 1 understand that personal data about the student and/or myself on the research ethics application form will be held by those involved in the ethics review procedure (e.g. the.
Ethics Administrator and/or ethics reviewers) and that this will be managed according to Data Protection Act principles.

- 1 understand that this project cannot be submitted for ethics approval in more than one department, and that if | wish to appeal against the decision made, this must be done
through the original department.

Signature

Enter your name here and click Submit

©2014 epiGenesys
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- People who suffer from psychiatric or personality disorders, including those conditions in which capacity to consent may fluctuate; and people who may have only a basic or
elementary knowledge of the language in which the research is conducted.
2. People whose competence to exercise informed consent is in doubt, such as:
- People who depend on the protection of, or are controlled and influenced by, research gatekeepers (e.g. school pupils, children and young people in care, members of the
‘armed forces, young offenders, prisoners, asylum seekers, organisational employees)
- Family members of the researcher(s)
- In general, people who appear to feel they have no real choice on whether or not to participate.
3. People whose circumstances may unduly influence their decisions to consent, such as:
- People with disabilties.
- People who are frail or in poor health
- Relatives and friends of participants considered to be vulnerable
- People who feel that participation will result in access to better treatment and/or support for them or others;
- People who anticipate any other perceived benefits of participation; and
- People who, by participating in research, can obtain perceived and/or real benefits to which they otherwise would not have access.

Potentially highly sensitive topics include, but are not resricted to:
- 'race’ or ethnicity
- Political opinion
- Religious, spiritual or other beliefs
- Physical or mental health conditions.
- Sexualty
- Abuse (child, adult)
- Nudity and the body
- Criminal activities
- Political asylum
- Confiict situations
- Personal violence

For further guidance see: hitps:/www.shef ac ukiris/other/gov-ethics/ethicspolicy/approval-procedure/review-procedure/assessing-risk

Low risk projects are reviewed by a minimum of one person and high risk projects are reviewed by a minimum of two people.

* 1 consider this project to be:
O Highrisk O Low risk

* Wil you be reviewing this project?
OYes ONo

Application 000084 & Download as PDF
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