
Is the work in copyright?

If the work is sufficiently old, or if it is 
purely factual data, or is not a 
person’s original intellectual creation, 
then it may not qualify for copyright 
protection at all.

No permission is 
required

No

 Yes

Is there an exception in law you 
can rely upon?

For example: quotation, criticism and 
review, illustration for instruction 
(education) - subject to fair dealing.

This is a defenceYes

 No

Is there a licence you can use?

For example: terms and conditions 
granting certain permission, or an 
open licence such as a Creative 
Commons or open software licence.

This is permissionYes

 No

If none of the above apply, contact 
the owner/creator of the item to ask 

for permission.

Plan ahead and leave plenty of time 
for a response, and keep a note of 

all correspondence.

Remember: no response means 
no permission.

https://www.sheffield.ac.uk/library/copyright/basics#the-public-domain
https://www.sheffield.ac.uk/library/copyright/exceptions
https://creativecommons.org/share-your-work/cclicenses/
https://creativecommons.org/share-your-work/cclicenses/
https://opensource.org/licenses

